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11/22/17 Final Draft 

togracechurch@gmail.com 

Please email or mail this form to Christina Burzinski (togracechurch@gmail.com), 

Parish Administrator, to begin the building request process. If your event fits within the 

mission of Grace Church priorities and does not conflict with pre-existing events, you 

will receive a “Grace Episcopal Church Building Rental Contract” form outlining your 

rental date and fees. That form will need to be completed, signed, and returned to the Church office with your 

$100 security deposit (and insurance liability form, if requested by the Parish Administrator). Once these items 

are received, a confirmation will be sent to you and your event will be placed on the Grace Church calendar.  

Name(s):  ________________________________________________________________________ 

Organization:  ____________________________________________________________________ 

 Are you a religious or non-profit organization?          Yes   No 

Mailing Address:  _________________________________________________________________ 

Phone:  _________________________________________________________________________ 

Email Address:  __________________________________________________________________ 

 Requested Event/Meeting Date(s):  ___________________________________________________ 
 

 Event/Meeting Title:  ______________________________________________________________ 
 

 Event Time:  _____________________________________________________________________  
 

 Estimated attendance (max. 100): _____________________________________________________ 
 

 Which rental space(s) do you require?    __________________________________   
 

 Will event be open to the public?           Yes   No 

 

 Will admission fees be charged for event?           Yes   No   
 

 Are there any special circumstances regarding this event that we need to be aware of? _________________ 

______________________________________________________________________________________ 
 

 Indicate any additional concerns or requests: ________________________________________________ 

 

 

 

PLEASE NOTE: Grace Church does not provide rental groups with meeting equipment, such as projector 
screens, projectors, laptops, phone access, etc., at this time. If you need this equipment or any additional needs 
such as extension cords, ladders, power strips, etc., for your meeting/event, please plan accordingly.  Please see the 
“Buildings Use and Guidelines” document for additional Grace Church rental policies.  
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